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1. Collections Overview

Collections allows you to create lists of titles to compare, export and to view at a glance key title vs. title sales.

2. Accessing Collections

Collections functionality can be accessed from the Homepage or from the left pane. See Figure 1.

Figure 1: Homepage with Collections
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Note: You can also add ISBNs or Titles to new and existing collections whenever the “Add to Collection” tab displays above a data
table (e.g. Search Results) or when * displays to the rightt of of a ISBN or Title page (e.g., Single Title Sales).

1. Select data source from Data Source drop-down list.

Note: Whenever a change is made to a data source on any page you are on, the page will refresh with information from
the new data sources.

2. Click on Collections icon (see A or B) to open the Collections Homepage.

Note: The first time you navigate to the Collections page you will see this message: “You do not have any collections.”

In order to add your first collection, you will need to perform a basic search or an advanced search to select ISBNs from
the Search Results page. See Creating a New Collection and Adding to Collection section.
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3. Creating a New Collection and Adding to Collection

3.1 Creating a New Collection

You can select ISBNs from anywhere within the NPD BookScan tool for adding to a collection. For the purposes of
this procedure, we will use Search Results as an example. See Figure 2.

For examples of the Author History and Bestsellers List page showing the * Add to Collection tab, see Figure 6
and Figure 7 at the end of this section.

Note: All columns are sortable. To sort, move your cursor over the column text to display the sort arrow. To sort in ascending

order, click = ' and to sort in decending order, click ¥’ . The column heading will display in bold.

Figure 2: Search Results page
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DATA SOURCE US BookScan o Latest Data: Mar 15 2020 - Mar 21 2020

Search Results
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Note: In this example, we changed the default view from 1-50 to 1-25 (see A) and Figure 3: Create A New Collection
selected Select Page from the drop-down list (see B). (before Save)

Search Results
1. Check the Global Checkbox (see C) or individual checkboxes (see E) to

enable the Add to Collection tab. =~ * Add to Collection ll Graphupto 5

25 titles selected
15BN

2. Click on * Add to Collection tab (see D) to open the Create A New Create A New Collection
Collection pop-up window. See Figure 3. N [ Ha,wpommmﬂne a I

Note: You can also add a New Collection whenever you see the Add to Collection o
tab on any NPD BookScan page (e.g., Author History). o781 R -

3. Type the name of the collection in the Create A New Collection field (see
F).
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4. Click Save. The popup window refreshes where the Save button is replaced  Figure 4: Create A New Collection
by Saved! and the View Collection button is enabled. See Figure 4. (after Save)

- . . . . Search Results
5. Click View Collection to open the Collections List page — Detail View. See

Figure 5. 8 - % Add to Collection lul Graph up to 5

25 titles selected
15BN

Create A New Collection

display the sort arrow. To sort in ascending order, click -~ and to sort in 2Fil z
=, Harry Potter Collection

Note: All columns are sortable. To sort, move your cursor over the column text to

decending order, click “*'. The column heading will display in bold. _— i

|
9781! o
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Figure 5: Collections List page — Detail View
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‘ BookScan™ Search All

DATA SOURCE

-

Advanced
Search

@ Latest Data: Mar 15 2020 - Mar 21 2020

The link (breadcrumb) displays
your location and allows you to
navigate to the page you navigated
from.

UE BookScan

Collections

Wiew your collections to compare, export and view at a glance key title vs title sales

My Collections >
Ha rrE Potter Collection
O -
ISBN TITLE | AUTHOR FORMAT PRICE PUBLISHER
Harry
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O 5781338299144 Stone, TP 51299 Books
Volume 1
Harry
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View

IMPRINT

Arthur A
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1-25 of
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SALES —
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Field Definition

Global Checkbox

Use to select all ISBNs for inclusion in a collection.

Drop-Down List

Use to select all checkboxes (Select All), select the page being viewed (Select Page), and

deselect all checkboxes (Select None).

Add to Collection tab  This tab will be enabled once an ISBN checkbox is checked.

Graph up to 5 titles

Allows you to create up to five graphs for comparison purposes. See Title Comparison
Graph for more information on how to work with the graph.

which is also stated in the top right corner of the screen.

Delete Use to delete selected ISBNs from a collection.
RTD Sales Release-to-date sales.
TW Sales This week’s sales. This field shows the sales for the latest NPD BookScan POS release week—

000 VO0 OO

Individual Checkbox

Use to select one or more ISBNs for inclusion in a collection or graph.

Document classification: Client/Third Party Confidential



file://///w2fs1/itops_info/ProjectManagementOffice/Documentation/Hal%20Team/Bookscan/Reference%20Guide%20-%20Documentation/Title%20Comparison%20Graph%20-%20Reference%20Guide/BookScan%20-%20Title%20Comparison%20Graphs.pdf
file://///w2fs1/itops_info/ProjectManagementOffice/Documentation/Hal%20Team/Bookscan/Reference%20Guide%20-%20Documentation/Title%20Comparison%20Graph%20-%20Reference%20Guide/BookScan%20-%20Title%20Comparison%20Graphs.pdf

Collections 7

6. To create another Collection list, repeat steps 1 through 4.

Note: After one collection is created, the Create A New Collection pop-up window contains an additional section called
“Add to Collection,” where you can add an ISBN to an existing collection.

7. When done, you can view your Collection list by clicking on the My Collections link (breadcrumb).

Note: In addition to Search Results, you can also create a new collection and add to a collection using the Author History
(see Figure 6) and Bestsellers Homepage (see Figure 7).

Figure 6: Author History Figure 7: Bestsellers Homepage

BookScan™ Search Al ‘ BookScan™ SearchAll

DATA SOURCE DATA SOURCE

Rowling Z

S US BookScan
Harry Potter and the Sorcerer's
Stom\e/ ! Bestsellers

Select, save, share, and export your own
S8

Sales & Rank History ~ Metadata  Author History ~ Regional Sales

B; ellers >

A Weekly Adult Fiction Bestseller List

ISBN TITLE SUPERCATEGORY PUBLISHER I

RANK (1 S8 TITLE | AUTHOR PRINT PUBLISHER
Harry Potter ) ] Where the G.P. Perain
9780545010221 ' E::::It Juvenile Fiction ;‘;";:j“": ] 1 9780735219090 Bs Crawiad Stig :;;”3’“‘ Group Usa
Hallows s 5
I
To Add to Collection: To Add to Collection:
=  Click on the * Add to Collection (see A) or = (Click on the * Add to Collection (see A)

= * (see B)
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3.2 Adding to Collection

1. Check the Global Checkbox or individual checkboxes to enable the Add to

Fi 8: Add to Collecti
Collection tab. igure o Collection

(before drop-down selection)

2. Click on * Add to Collection tab to open the Create A New Collection Search Results
pop-up window. See Figure 8.
8 - % Add to Collection il Graphupto5
Note: If a collection already exists, the Create a New Collection pop-up window 'SBN
displays with an additional section called “Add to Collection.” You can also add to O 750 AddtoCollection i
an existing collection whenever you see the Add to Collection tab on any NPD
BookScan page (e.g. Author History). O | o780 | seiectirom Exsting Collection i
O | om
3. Click on drop-down list to view existing collections (see A). 5751 Create A New Collection
9781
4. Select the existing collection you wish to add the ISBNs to. See Figure 9 a le
(B).
O 9780 Save View Collaction H
Note: The number of ISBNs in the collection display to the right of the existing JT8uss s = Do
collection.

Figure 9: Add to Collection (after
drop-down selection)

5. Click Save. The pop-up window refreshes where the Save button is
replaced by Saved! and the View Collection button is enabled.

Search Results
6. Click View Collection to open the Collections page — Detail View.
- I % Add to Collection lul Grophupto5

7. Toadd IBSNs to collections, repeat steps 1 through 4. |sa~

O - Add to Collection I
8. When done, you can view your Collections by clicking on the My e o B e -

Collections link (breadcrumb). Q
Harry Potter Collection 3 titles
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-
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3.3 Viewing a Collection List
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After at least one collection list is added, the Collections Homepage displays as shown in Figure 10.

Figure 10: Collections Homepage with Collection Lists
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Advanced
Search

o Latest Data: Mar 01 2020 - Mar 07 2020

G Q, Search Collections by Name

o O

CREATED

Export Harry Potter
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Field Definition

Displays the following:

o Collection icon

Date collection was created

Ellipsis (or three dots) contains hidden functionality. Click on --- to open
Export/Delete popup options (see B).

Top four cover images from the titles in the collection

Number of ISBNs in the collection

Name of collection

Last Accessed Information

Click on the icon to display page containing the full details of the collection. See Figure

5.

G Export / Delete

options

Use to export or delete the collection.

G Search

Use to search for one of your collections.
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Global Checkbox

Use to select all collections.

Drop-Down List

Use to select all checkboxes (Select All), select the page being viewed (Select Page), and
deselect all checkboxes (Select None).

Use to delete the selected (individual checkbox checked) collection(s). Also indicates, to

Delete . .
the right, the number of collections to be deleted.

Name Title of collection. Click on the name to display page containing the full details of the
collection. See Figure 5.

Titles Top four ISBN or Title images in the collections.

Title Count Total number of ISBNs or Titles included in the collection.

Created Date the collection was created.

Individual Checkbox

Use to select one or more collections.

@000 |00

Export

Use to export the selected (individual checkbox checked) collection(s).
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